STEP I:
RIGHT CLICK ON AN EMPTY SPACE
= ’ ON YOUR DESKTOP, AND SELECT NEW,

T\L sort l:}'_l,.f h

> Rt THEN SHORTCUT ON THE SUBSEQUENT MENU
“2> Undo Copy Cirl+7

& [=c ’ Folder

(4 Display settings A Shortcut

4/ Personalize B3 Microsoft Access Database

[8] Bitmap image
B4 Open in Terminal
gt Microsoft Word Document

&5 Show more options Microsoft Access Database
g Microsoft PowerPoint Presentation
@3 Microsoft Publisher Document
:| Text Document
gt Microsoft Excel Worksheet

(Pl itaeh, SRR = Compressed (zipped) Folder




|

Create Shortcut

What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or
Internet addresses.

Type the location of the item:

wanw, seattlebiblestudents.com WEE,,,

Click Mext to continue.

Mext Cancel

STEP 2:
TYPE IN THE WEB ADDRESS FOR THE
SHORTCUT
(WWW.SEATTLEBIBLESTUDENTS.COM)



y STEP 3:
€ . CreateShortcut NAME THE SHORTCUT WHATEVER YOU WANT

[T TO BE NAMED ON YOUR DESKTOP
Type a name for this shortcut (SUNDAY MEETING, SEATTLE BIB!

What would you like to name the shortcut?

_LE STUDENTS,
CLASS WEBSITE, SBS, WHATEVER YOU CAN

COME UP WITH)

/ THEN PRESS "FINISH’




CONGRATULATIONS! YOUR SHORTCUT IS NOW ABLE TO BE DOUBLE-CLICKED
ON AND IT WILL AUTOMATICALLY OPEN THE WEBSITE
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